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Law Offices 

Ballard Spahr Andrews & Ingersoll, llp 



May 20, 2004 

Ms. Vanessa Mcl'addcn 

3457 Massachusells Avenue, SB 

Wasliington, DC 20019 

IJeai" Vanessa: 

I'liis will connnn our ]}hone conversation of May 14, 2004 at which time we 
discussed your employment status given your approved extended leave had expired. At that time 
1 olTered you the opportunity to return to work Vvliich you declined stating that you are unable to 
work at this time. 

There fore, as }our extended leave of absence has expired and you are unable to 
return to work your employment with Ballard Spahr is terminated effective May 14, 2004. 

As was explained, jou now will have access to the funds available in your 401(k) 
plan. Included in this package is information regarding your 2 outstanding loans as well as the 
documents and forms needed to direct how you want your funds handled. 

With regard [o your medical coverage, the llrm has continued to pay the full 
piciuiuin on vour bchall' inchiding youi' required employee contribution for the duration of )'oui- 
leave (if aliscnce. Althougii llic policy does require an employee on a leave of absence to 
continue lo pay ihcir ci)ntribulion lowartl medical coverage the firm will not rctiuire you [o do so. 

"^'our medical coverage will cease effective May 3 1 , 2004 at which time > ou may 
elect to continue coverage lluough C()i?RA. Also included in this package is the CXJBKA 
inlormalion and tt)rms you will need to complete in order to continue )our medical coverage. 

.As was explained to \ou in our phone conversation, we contacted our 
su|)plcmenlal life insurance carrier. I Jiiuinl'rovident, to in\-estigatc if our ct)ntract included a 
■4 i(e Uonclif provision. Ihis provision would allow for partial payment of the proceeds or lave 
xalueofa life iiisuianee polie\ to be made prior to the death of an insured if thai insured is 
lemimallx ill willi a delined life expectancy. Our existing policy did not include such a rider so 
we submilied a rei|uesl io oiii eaiiicr lo add it to our jiolic)'. We did receive confirmation lixmi 
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lliL-m thai llus lulcr has hccii added willi a rclroacliw cllcclivc dale ol'May 1, 2l)dt so that \()U 
may make appliealioii lor Uie I lie Ikaiefil under your husband's poliey, il his medieal eundilion 
suppt)ils il. r\e inekided ihe a|niHealion needed to apply for this rider. Ifyou need assistanee, 
please let us know. 1 must stress the importance of completing the "Life insurance I'lection oi' 
I'ortabililv Coverage" form included with you CC)13RA package and continuing to make 
payments lor this polic}' in order to pursue the "Idle Benefit" rider. 

^'ou ma)- alst) access the lunployce Assistance I'rograin (I'AP) if you wish to 
speak with a ct)unselor lor fmancial or personal support. I've included a brochure with the 
phone number lor the b;,'\l'. 

Vanessa, on a personal note I wish you luck. 11" there is anything at all I can do 
jilcase do not hesitate to let me know. 



JTD/sb 
Hnclosure 



Sincerely, 



7^ 



John T. DiBattista 

Director of Human Resources 



